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1 O6nactk npUMeHeHNs

HacTosiumid cTaHgapT pacnpocTpaHaeTcs Ha opraHisaLyMoHHO-pacnopaanTenbHbie JOKyMeHTh (Banee —
[OKYMEHTRI), OTHOCSALMECS K YHUDULMPOBAHHON CUCTEME OPraHM3aLMOHHO-pacnopsaMTENbHOR AOKYMEH-

Taumu (NOCTAHOBMEHUS, PACTIOPSDKEHWS, IPUKA3bLI, PeLUeHUs, NPOTOKOIB!, aKThl, Tucbma 1 ap.) no CTB 2059, ™~

Hacrosuui cTaHpapT ycTaHaBnueaeT cocTab U TpeboBaHus K O OPMAESHWIO PEKBM3NUTOB [OKYMEHTOB,
TpeboBaHusa k bnaHkam AOKyYMEHTOB.

2 HopmaTtneHbie CCbUIKM

B HacTosllUeM CTaHRapTe UCTONL3OBAHBI CChINKN Ha CNeaylolLmMe TeXHWIecK e HopMaTUBHbBIS NpaBoBhie
aKTbl B 06/1aCTV TEXHUYECKOTO HOPMUPOBaHMS U CTangapTuaauuu (ganee — THIA):

CTB 2059-2013 Jleronpou3ssofcTeo 1 apxmsHoe geno. TepmuHst v onpegenens

{OCT 3489.2-71 tpudta TUNorpadpckure. Maprntypa XypHaneHan pytneHasn (ana andasnTtos Ha pyc-
CKO M NATUHCKOW Tpahuyecknx ochosax). HasHadernne. PucyHok JTuHua wpudta. EMkocTs

FOCT 3489.6-71 LipngTsl Tunorpacbcime. Maphutypa MnaxkatHas (Ans andaBuTos Ha pycckodl v na-
TUHCKON fpadudecknx ocHoBax). Hashauenne. PucyHok. Miunms wpudta

FOCT 3489.10-71 Wpudbrtel Tunorpadickue. MapHutypa ObbiktoBeHHasA (ANA and)asBuToB Ha PYCCKOW W
NATUHCKON rpacuiecknx ocHosBax). HasHaverve. PucyHok. [Tukus wipudpra. EmMxocTs

TOCT 3489.33-72 Wpundrut TMNOrpadhckre. MapHutypa JuTepatypHan (ona andaBuToB Ha pyccikoil U
naTUHCKoM rpachudeckux ocHosax). HasHavenme. PucyHok. JlnHua wipndta. EMkocTs

FOCT 9327-60 Bymara 1 usgenus ua 6ymaru, Motpeburensckue dopmarbi

Mpumesanune — (pu NonL3ORaHHK HacTOSALWMM CTaHRapTOM LenecoobpaaHo nposepuTs AekcTeve THIIA no

KaTanory, CocTasneHHoMy No COCTOsHMIO Ha 1 AHBaPA TeKyWwero roga, v N CooTEETCTRYIOWUM MHDOPMALIUOHHBIM

yKa3aTesIaM, onybnukoBaHHbIM B TEKYLWEM FORY.

Ecnu ceoinounble THMA 3ameHeHbl (M3MeHeHbl), TO NPU MONb3vBaHWKM HACTOAWMM cTaupapTom cnegyeT

PYKOBOACTBOBATLCA 3aMEHSIOLMMIA (MameHekRbimu) THNA. Ecin cobutodbbie THINA oTMeHeds Gea aamerbl, T0

MONOXeHMe, B KOTOPOM [1aHa CCLIMKa Ha KX, NPUMEHSETCS B YacTy, He 3aTpar1BsaLyel aTy CCbNKY.

3 CocraB pekBu3UTOB

3.1 [p1 obopmMnernn [OKyMEHTOB KCNOMb3yeTCA CRERYIOWNIA COCTAB PEKBMANTOB:
1 - MocynapcTeeHHbIA repb Pecnybnukn Benapycs;

2 — ambnemMa opraHu3aLMiA UNu TOBapHbIA 3HaK (3Hak obcnyxusanusy;

3 — koA opraHusaLmy;

4 — Kop, QOKYMEHTa;

5 — HauMeHOBaH1e BbILLECTOsILLEA opraHnsaLui;

6 — HauMeHOBaHWe opraHMU3aLuy;

7 - HaUMeHOBaHWe CTPYKTYPHOrO NoApa3feneHns;

8 — floYTOBbLIY agpec oTNpaBUTens;

9 ~ KOMMYHMWKALMOHHbIE 1 KOMMEDHeCKHe faHHble,
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10 —- HasBaHue BUAA QOKYMENTE;
11 —~ nata QOKYMEHTa;

12 — perucTpauvoHHbIi UHREKC;

13 — cChifNKa Ha pervicTpaLMoHHbIA UHOEKC U /1aTY BXOASHLEro NOKYMEHTE;
14 — MECTO COCTaBMNeHUs UMY U3OaHUS,

15 - rpnd orpaHryeHun flocTyna;

16 — agpecar,

17 — rpydh yTBepXROeHUs;

18 — pesoniouns;

19 — 3aronNoBOK K TEKCTY;

20 —~ oTMEeTKa 0 KOHTpONe,;

21 — Tekct;
22 — OTMETKA O Hanu4My¥ NPUNOXeHWs;
23 - noanncs;

24 — rpud NPUINOXEHNST;

25 ~ rpud cornacobaxms;

26 — Bn3a;

27 — nevars,

28 — oTMeTKa 06 ucrionHurene;

29 — oTMeTKa 0 3aBepeHiit Korum;

30 — oTMeTKa 06 UCNONHEHUN JOKYMEHTA U HAaNPaBNeHUK ero B ef0;

31 -~ oTMeTKa 0 NOCTYNNEeHUN (PEerncTPaLMOHHDINA LITaMI BXOARLUNX noxymemos)
32 - oTMETKa O NepeHoce [aHHBIX Ha MALLIMHHBIA HOCUTENb.

3.2 PacnonoxeHue U pasmepkl pekBr3MTOB NpUBEAEHD! B NPUNOKEHMN A.
3.3 OdpopmrieHUe JOKYMEHTOB, KaK NPaBUIIo, OCYLLIBCTBNINETC Ha BnaHkax.

4 Tpe6oranua k 6nankam NokyMeHTOB

4.1 YcraHapnvsatoTcst iBa buza Gnadkos: .

— BriaHK Ans mMcsMa;

~ OB BraHK. '

Ha ocHoBaHWM 0BlLero BnaHka MOXeT U3roTaBnuBaTsGs GraHK ANsk KOHKDETHOO BUAA fOKyMeHTa (npu-
Ka3a, pacropsvkeHusl, yKasaHus, rpoTokora n ap.).

Mpy U3roTORNEHM KOHKPETHOTo AOKYMEHTA HasBanue ero Bufa (KpoMe nucbma) HaHOCUTCR Ha obuui
6r1aHK C FOMOLbIO TEXHUYECKNX CPeacTB.

4.2 Ha Bnaxxax U3roTasnvBaeTca TOMNLKO Mepsad cTpaHua foKyMeHTa.

4.3Tpn paspaboTke GnavkoB U U3rOTOBJIEHMM AOKYMEHTOB WcnonbayloTcst dopmatsl Symarn Ad
(210 % 297 mM) U A5 (148 x 210 mMm) ro MOCT 9327.

Briatk chopMata AS UCHONb3ayeTCsl [N [AOKYMEHTOB, UMetoLnx He Gonee nsTk —~ cemu CTpOK TekcTa.

4.4 BriaHk ¥ CTBE JOKYMEHTA [OIDKHbE UMETH NONS;

— nesoe - 30 mm;

- Npagoe — He MeHee 8 Mm;

— BepxHee U HUXHee — He meHee 20 mM.

4.5 OrpaHnuutenshble STMETKM ANA Monen 1 oT4enbHbIX PEKBU3NTOB MPU HeoBXOAMMOCTH HaHOCATCS!
Ha BraHK B Buge. Yronkos v nvusui. Jonyckaercs HaHOCUTL Ha 6naHK oTMeTKM Anst (hanbLOBKK U A7Ts Npo-
BUBKI OTBEPCTI ALIPOKOTIaMA.

4.6 Ha 6naHk ans nucbMa HaHOCATCS PeKBUINTEE

— lMocynapcTsenHbIi repb Pecny6bnviku Benapych;

— ambBnema opraHKsaLu UM ToBapHbIA 3HaK (3HaK 0BCTYXMBaHWS),

~ KOG opraHusaumy;

~ HanmeHoBaHKe BhILLECTOSUIEN OpraHn3aLmy;

—~ HauMeHoBaHMe opraHusauum;

-~ HAaUMEHOBAHWe CTPYKTYPHOro fofpasfeneHns;

~ NOYTOBLIA anpec oTNpaBuTenst,;

— KOMMYHUKaLMOHHBIE 1 KOMMEpUeckue faHHble.

Ha Br1aHK i1 AMCbMa HAHOCSTTCA OrPaHUMTENbHBIE OTMETKU U JIMHM ANs PEKBU3UTOB: fiaTa JoKyMeHTa,
PETUCTPALMCHHBIR MHIEKC, CCBYTKA Ha PerucTPallMoHHBIA MHAEKE 1 faTa BXOAALLEro JOKYMeHTa.

=
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Bo scex oprainaaLmsix Heaasucumo oT (hopMbl COBCTBEHHOCTU BnatK A4ns NicbMa W3roTaBnMBaeTcs
€ TIPOAOILHLIM PACTNIOIOKEHNEM PEKBUIUTOB Ha ABYX A3blKaXx.

4.7 Ha ob14mit GnaHK HaHOCKTCS PEKBUUTLI

~ [Nocynapcreentibii rept PecnyGrinkin Benapycs,

-~ amBrieMa opraHmaatym unu ToBapHbii 3HaK (3HaK oGenyxvBaHus);

~ KOf} OpraHu3aumu;

~ HAUMEHOBaHWe BLILUECTOSILLEeR OpraHu3aumu;

-~ HaUMEHOBaHWe OpraHnu3aLmy;

~ HaUMeHOBaHKe CTPYKTYPHOIO Noapa3ferieHust;

~ MECTO COCTaBIEHUSE NIV N3L@HNSA.

Ha obunii 6naHK HAHOCATCR OrpaHUYMTERbHLIE OTMETKW N NIUHUA N5 PEKBU3MTOB: AaTa [OKYMEHTa,
perMcTpaLUoHHLIA MHEEKC.

AnA odopmnenus peksnanta «Hassanue suga gokymeHTa» Ha obuiem Gnanke otsogutesi csoBoaHoe
MeCTO Mexay peksusutom «Haumerosanmne opraHuaatum» («HauMeHoBaHe CTPYKTYPHOTO NoppasdeneHus») n
OrpaHU-MTeNbLHLIMN NMHASMN [NsT peKBr3UTOR «flaTa foKyMeHTa» W «PerncTpaumoHHsii MHOEKS».

4.8 BriaHkv fokymeHTOB paspabatblBaloTCR Ha OCHOBE NPOAOIbHOIO WUIK YIFI0BOTO BapUaHTa pacrnono-
KEHWUA PEKBU3UTOB.

[pu yrnoroM BapuaHTe pexsuanThl GraHka pacnonaraioTesi B BepxHeM JieBoM yrmy. MakcumaribHast
fAnKMHa CTpoiy pexBuanToB bnaHka He [oImKHa NpeBbillaTh 73 MM.

Mpw nipojosibHOM BapWaHTe pexsusnTL! GriaHka pacnoriaraiTes nocepeauHe McTa BOOMb BEPXHEro
nonA Be3 or paHUueHKs PaIMepoB NO rOPUIOHTANW, HO G COBNIAEHNEM YCTaHOBIIEHHBIX Pa3MepoB Nonen..

DopMbl BriaHkoB [OKYMEHTOB NpUBeAeHsl B npunoxerusx B, B, 17, 1.

4.9 Ha 6narikax 4OKYMEHTOB pekBuanThl 5, 6, 7, 8, 9, 10, 14 pacrionaraloT ofH1UM U3 cnocobos:

~ LGHTPOBaHHLIM (Haqaro 1 koHeL, KaX[OW CTPOKU PEKBU3VUTOB paBHOYAAsieHb! OT IPakui| 30tk pacno-
FIOXKEHWUA PEKBU3UTOB);

-~ hnarasbiM (Kakaas CTPOKa PEKBUIMTA HAUHAETCS OT NEBOMA IPaHNLikl 30Hb! PACTIONOKEHNA PEKBUINTOB).

4.10 MNpu coaganmm BriakkoB ans nucbMa 1 obLux GNaHKoB Ha HECKONBIMX A3bIKaX PEKBUIUTEI Gnankos
NoMmKHbI BbITs NPoRYBsiMpoBaHLl Ha 3TUX A3kikax (NpuroxerHun b, B).

4.11pu rievaraHuu GnaHkos NpuUMeHsHoTCA Tunorpacpckme WpkdThl No FOCT 3489.2, FOCT 3489.6,
"OCT 3489.10 v 'OCT 3489.33, komrbioTepHuti wpudt Times New Roman uniu Arial paamepom ot 6-ro go
16-ro kerna.

Bna ogopmnenust peisuauta sHaumeHoBaHue opraHusauun» forlyckaeTcsl NPUMEHATL PUCOBaHHbIe
lwphdTH oT 8-r0 A0 24-r0 Kerns.

4.12 Bnakv AOKYMEHTOB uaroTasnueatoTes Ha Genoit Bymare unu Gymare cBeTNbIX TOHOB Kpackamu
HACLILLEHHOIO LIBeTa, NO3BONALIMMY [alnbHedllee TUPKMPOBAHUE JOKYMEHTOB.

5 Ucnonk3oBaHue yrioBoro wWramna npu oopMneHmn JOKYMeHTORB

5.1 YrrioBoi WTamn rpocTasnaeTcsa B NIEBo BEPXHEMN YacTyv NepBoro nucta AoKyMeHTa.

5.2 [loryckaeTca M3roTaBMBaTh YIFIOBOW LUTAMIl Tpex BUROB: ANA MUCbMa, oBWMi YIMoBON Wiami u
YIIIOBOW WTaMA ANIA KOHKPETHOFO BrUda SOKYMEHTA.

5.3 CocTan pekBUsMTOB YrAOBOTO LUTaMNa, NOPALOK UX pasMeliernsi 1 ocbopMIieHns JOMKHEI COOTBET-
CTBOBaThL COCTaBy, NOPSAOKY pasMelieHns 1 odopMneHns pekBuanToB OnaHka Ans NMcbMa uny obtyero
Bnanka.

5.4 Pasmep yrnoBoro wramna He [OIDKEH NpeBbltiaTh 73 MM MO FOPU3OHTANM W 75 MM (/151 LITaMINoB
¢ nsobpaxenrem FocynapcteerHoro repba Pecrybnvku Berapych unu aMEneMbr) win 55 MM (Ans wram-
nos 6e3a nsobpaxerun FocyaapceTeerHoro repba Pecnybniuky Benapycs uni smbriems) No sepTukany.

6 TpeboBaHMA K TEKCTY AOKYMEHTA

6.1 TekcT AokymMeHTa 0pOPMITAETCA B BUIE CBA3HOTO TEKCTA, aHKeTh), Tabnnup! UM B BAE COeUHEHUS
3Tux hop.

6.2 TekcT COXHOMO MO COAEPXAHUIO OOKYMEHTa (Npuka3a, PacnopsiKeHus, MPOToKoma, WHCTPYKUMM
¥ Ap.) AEIMTCA Ha NYHKTBI, MyHKTbl MOTYT NOAPa3AENsTLCS Ha NOANYHKTH, MOANYHKTL — Ha ab3alipl.

6.3 B 6onblunx no obbeMy [OKYMEHTax MyHKTbl MOTYT OObLeAuHSITLCA B IMaBsl. [Nasbi HyMepyTcs
apabckumun undpamm, NOCTIe KOTOPbIX TOUKa He CTABTCA.
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6.4 MaBs! [OMKHL UMETH 3ar0NOBKY, TOUKA B KOHLIO 3TOMOBKA He cTaBuTcA. Ecnu 3aronosok coctont
M3 ABYX NPeffIoXeHA, TO MX pa3densioT Toukod. B aaronoRkax He JI0MycKaeTcs NepeHoc CRoB Ha Creayloyio
CTPOKY, MPUMEHEHUE PUMCIMX LGP, MATEMATUUACKUX JHAKOB 1 Fpeveckux Gyks.

6.5 MyHiTor HyMepyloTea apabokumu LMPaMK ¢ TOUKOW K 3anvebIBaloTest ¢ aB3alHoro oreTyna.

MognynxTet HymepyloTea apabokumu tuchpamy M sanuckinalotesn ¢ absauMoro oteryna. Homep niogy
MyHKTa BKIMOYAET HOMEP MYHKTa U HOMED NOANYHKTA, 110CH18 KOTOPLIX CTABATCS TOUKM,

Hymepaupya NyHKTOB J0IDkHa BbiTh CKBO3HOW /1N BCETO JlOKYMeHTA.

AbBaaupbl He HYMepYIOTCA 1 BbIRENAIOTCH ABIALHLIM OTCTYITOM,

6.6 B TekcTe AOKYMEHTa repes KKRON NOInLMeR Nepetucheling, BeZIENCHHOR abaalHbIM o 1C1yiom,
neuc nnv MHOM aHak He cTasuTes. [locre NEPEUCNCHUA, KPOME NOCABHETO, CTARNTCS TOMKA & T 0K

7 OdbopmMneHune peKBU3IUTOB [OKYMEHTORB

7.1 Pexnsut d"ocypaapcTBentbii rep6 Pecnybnnku Benapychs

M3obpaxenve FocypapcteedHoro repSa PecnyGnuku Benapych oMotz es v (intikax Jlokymetion
1 YITOBbIX LITaMrax rocyAapCTBEHHBLIX OPraHoB M UHBIX FOCYAAPCTHENIHEAX OPEAHK A Peciytimm Doy

HerocyfapcTseHHble opraHn3atmu rnoMetaoT Usobpaxenmo Focyppeinonionn toptun Pociybivm
Benapycb Ha BnaHkax QOKYMEHTOB W YITIOBbIX WITAMITAX, £CIM TAKOR HPKIHO NPOJIDGTMIOHD UM 1 Gon 1

CTBMM C 3aKoHoaaTenbcTBOM Pecnybnviku Benapych.

NaoBpakenue FocynapcTeeHHoro repba Pecaybnuku Benapych Ha GNANKAX HOMOUGTE B8 1jet o
sepxHero nons. [uameTp uaobpaxerust — He bonee 17 MM,

Wsobpaxeune MocypapctBerHoro repba Pecnybnuxu Benapych Ha yrionbix (MTaMiax Hnomoiae 1o
B UeHTpe Hay| cepeinHoli CTpokn pekBuanTa «HaumeHoBaHue oprasuzauimy («HauMeHoBale HhIWacTosiol
opratm3aauuv» ). [inameTp naobpaxeHus — ve Gonee 17 MM,

7.2 PexBuanT «3ImbreMa opraHn3atumn Wnm ToBapHLIN 3HaK (3HaK oBCnyXuBauus)»

Ha BnaHkax QOKYMEHTOB Mo YCMOTDEHWIO OpraHn3aLi MoryT noMeaTeest aMBrieMa opraHuanl iy unm
TOBAPHLIN 3HAK (3HaK ODCNYXWBaHWRA), 3aperucTpMpoOBaHHbLie B MOPSAKe, YCTAHOBNEHHOM 3aKOHO/ ol
craom Pecnybnuiu Benapycs. )

Ha 6nankax fokyMeHToB ¢ u3otpakennem FocyaapcreeHyoro repba Pecnybnuku Benapycs amGnnmin
opraHnaaLMu Uriv ToBapHLIA 3HaK (3HaK oBCnYKMBaHKUA) NOMEWATCA Ha NeBoM noste Bnarka Ha ypabi o
pexBuanTa «HauMmeHopaHue oprasuaaimny («HavmeroBaHe BLILECTORAEN OpraHn3aLuu»).

Ha Gnatikax gokymeHToB bes usobpaxenus MocyqapcrsenHora repba Pecrnybnukn Benapyck npy npo
fIONBHOM PACTIONOXEHUN PEKBUINTOB IMBIieMa opranvsalim nim ToBapHLIR 3HaK (3HaK abcnyxusatins) 1o
MeulatoTes B UeHTpe BepxHero rosia GnaHka, Npu YIMoBoM ~ Haf, cepedUHoi CTPokU peksmauta «Haumeno
BaHWe opraHusauny («HanMeHoBaHME BbILIECTOSLLER opraHUu3ayuu»).

7.3 Pexauant «Kog opraHMsaumm»
Kog oprasvsaliun NpocTasnaeTcs Ha BepXHEM None Cpasa Ha NepBoM fMcTe [okyMeHTa.
OpraHbl rocyfapcTBEHHOM BITACTY W yNpaBneHus NMpocTaensiioT kog no [1]. VHele opranusauum npo

cTaBnsoT Kog no [2].
HeobxofmMocTs npocTasnesus koaa no OKOMY wnn OKIONT Ha 6naHkax onpegenseTcs opraHusaumon.

7.4 Pexenant «Ko gokymeHTas .

Kog fokyMeHTa rnpocTasifeTcs Ha BepxXHeM nosie cnpaba Mog, KOAOM OpraHuaaLimi.

Mpu- cocTaBneHn KOHKPETHLIX AOKYMEHTOB KOf NPOCTaBMSeTCsl Ha TeX W3 HUX, YHUULMPOBaHHLIO
hOPMBL KOTOPBIX BKMONEHb B [3],

Mpu HEOBXOAMMOCTH OpraHM3aLUMn MOTYT CaMOCTOSITENLHO paspabaTbiBaTh YHUPMLMPOBAHHLIO HOPMbI
NOKyMeHTOB, He paspaboTaHHble Ha OGLErocynapcTBEHHOM YPOBHE, OCYLECTBIIATH KOAMPOBAMME 3THX
hOpM C NOCriegyotMM BIITKOHEHWEM UX B flOKanbHble KnaccugukaTopbl U UCNOMBb3OBaTL paspaboTaHHbie
KOObH YHUMLMPOBAHHBIX JOKYMEHTOB NPy 0hopMNeHy pekeusuTa «Kopa aokyMeHTay.

HeobxoauMocTs NpoCTaBneHust Koaa JoKyMeHTa onpefensieTca opraHusauven.

7.5 PekBnaut «HanmeHoBaHKWe BbileCTOSALIEH OpraHU3aLMu»

Mpu Hanuuuy BLILECTOALER Oprakn3auMu Ha [IOKYMEHTaX YkasbiBaeTcsi ee nofiHoe omymanbHoe
HavMeHoBaHWe, 3aKperneHHoe B YCTaBe BbilleCTOAWEN OpraHuaaumm uim NnonoxXeHnn o Hei.
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HanMmeHoBaHe BLULLECTORALLEN OPraHn3aLmn yKasbiBaeTcsl Ha BCeX OpTaHN3aUMOHHO-PAcNoPAAUTENBHBIX
[IOKYMBHTaX, 3a@ UCKIIIoMEHNEM BHYTPEHHUX MH(OPMaUMUOHHO-CNPaBOMHBLIX [OKYMEHTOB (CpasoK, AOKNAAHbIX
3anncok, 3asBiIeHUIA, npeacTaBneHwit v ap.). '

7.6 PekBnanT «HanmeHoBaHue OpraHM3aymmu»

HaviMeHoBaHne opraHv3alny ykasblBaeTcs B TOUHOM COOTBETCTBMM C YCTaBOM (fIOfIOKEHMEM O Helt).
CoKpaujeHHoe HaMMEHOBaHWe OpraHM3aLui MOXET yKashiBaTbCA B Tex Chyvasix, Korja OHO 3akpenneHo
B ycTape oprasuaauuu (nonoxeHwn o Hei). CokpalueHHoe HaiMeHOBaHUe MOMELLAETCA HbKe NONHOTo 1 3a-
KntoYaeTca B ckoBku.

[lokyMeHT, NoAroTapNMBaeMblil COBMECTHO ABYMA U Bonee opraHmsalmamm, oopmMiisieTcs Ha YUCTOM
nucTe Bymarn ycTaHoBNeHHOro gopmarta. flonHsie oduumManbHbie HauMeHoBaH!A OpraHvsalwn pacnona-
raloTcA Ha OJHOM YPOBHe.

flpumep ¥ -
MurucTepeTBO (hyHancos MunucTepceTso no Haroram u c6opam
Pecny6nuku benapyce Pecnybnukm Benapycs

ﬂle cucTeMaTN4ecKon NoAroTOBKE COBMECTHbIX AOKYMEHTOB MOXET U3roTaBnneaThcs COOTBETCTBYHOWNA
bnauk ¢ yKasaHmem HanMeHoBaHUA opraHmsaumﬁ, cosfaoumx JOKYMEHT, B TOM Yichie Ha OQHOM A3bIKe.

7.7 PekBuaunt «HammeHoBaHMe CTPYKTYPHOro nogpasgeneHusy

HanmeHoBatime CTpyKTYpPHOTO NOAPasfesieHnsi YKaabiBaeTca Ha QOKYMEHTE B Criydae, ecin [IoKyMeHT
u3naeTcs (COCTABMASTCA) OT UMEHM ATOTO NOAPa3AeneHus.

7.8 PekBusunT «[lodroBbif anpec oTNipaBuTensa»

MoyToBbIt agpec oTNpasuTens odopMNAETCH Ha UCXOAALLMX NucbMax (GnaHkax Ana nucem) B cooT-
BETCTBUW C SERCTBYIOWMMUA Ha TeppuTopun Pecnybnvku bBenapyck npaBunami OKkaaaHns ycnyr rnoYroBon
CBR3U.

7.9 Pexausur uKommynuKauuongle N KoMMmepyeckre faHHbIe»

KormyHukaLoHHble fanHble (TenerpadHbii agpec, HoMepa TenedoHa, Tenedakca, BiUIIOYas Kog asTo-
MaTUMECKOR MEXIYropoaHed (MeXOYHAPOLHOMR) TenedoHHON CBA3N, OhULManbHbIA aapec INeKTPOHHOI MOYTHI
M [ip.) NOMELLAIOTCA Ha MCXOAAIMX MuckMax (BnaHkax gns nucem) Hwke pekeusvta «louToBbIA agpec oT-
npaeuTeris». MPynnbl yudp B HoMepax TenedgoHos 4ePUCcoM MK OpYTUMK 3HaKaMK npenuHaHiA He pasge-
JISIOTCS.

Kommepueckne ganHbie (HOMEP pPacyeTHOTO cveTa, HaumeHosaHue GaHka u Ap.) NOMELLATCA HKe
KOMMYHVKALMOHHBIX AaHHbIX.

CocTaB yka3sblpaeMbix KOMMYHUKALIMOHHBLIX M KOMMEPYECKMX AaHHbIX ONpeaenAeTcs oprativsaumen.

7.10 Pexsuaunt «Haasanve supa goKymeHrTa»

Hassanue sMaa JOKYMEHTa YKA3LIBAETCS HUXKe pexsuanTa «HaumeHosaHwe opraHusaummn» («Haumero-
BaHWe CTPYKTYPHOO NOAPA3AENEHUA») Npu M3roTOBNEHMN KOHKPETHOTO AokyMeHTa (6riaHka Ansi KOHKPEeTHOTo
BYAa JokymenTa).

HassaHue Bupa AokyMeHTa onpelenfeTca HasHaveHneM JOKYMEHTa M [OIDKHO COOTBETCTBOBATEL KOM-
NeTeHLMW OpraHu3aLit, COAEPKaHUIC AOKYMEHTMPYEeMOro ynpaBrieHYeckoro fedicteus. Ha GnaHkax ans
rMceM HassaHue BMO2 [OKYMEHTa He YKasbiBaeTcs.

HasBaHue suna JokyMeHTa nevaTaeTcA NponucHesIMu bykBamu Gea paspaaku.

Mpn ncnosnbaosannu obLMX ONaHKOB C MPOAOILHBLIM PacrioNOXEHNEM PEKBM3UTOB Ha ABYX A3bikax
Ha3gaHue sha QOKyMeHTa flevaTaeTcs Ha AByX A3blKax.

7.11 Pexsusur «flata fokyMmeHTar. OcdropmiieHue gaT 8 JOKyMeHTax

[latsl noanucaxuA, yTeepXaeHus, cornacoBaHus, a Taioke Aartel 8 pekBnsnTax «TekcT», «Ccbirka Ha
PEMVICTPALMOHHLIA MHASKC U JaTy BXOOSLLEro JokyMerTay», «Peaontogusar, «Buaas, «OTMETKA O NOCTYNNEHMH
(PEMCTPALMOHHLIN LITAMIT BXOAALWMX OOKYMEHTOB)», «OTMeTKa 06 UcTIoNHeHn JOKYMEHTa W HarpasneHumn
ero 8 genox, «OTMeTKa 0 3aBepeHnn Koruy ooPMNSIOT LMIPOBLIM criocoboM. dneMeHThbl AaThbl NIPUBOLAAT

g Aa@RHLIX PYMEPax (B CBSA3N C LENecoobPa3HOCTLIO NoKasa NPMMEePos O(POPMNEHNS PEKBU3UTOR TaK, KK OHWU
SyAYyT ohopMIIEHEl B peanbHo NOATOTaBSIMBAEMOM [OKYMEHTE ) He UCONb3YETCA NONYXUPHbIi KypcuB.
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apabekumu Lchpamu B ofiHOW CTPOKe B crie/ylowel nocneoBaTenLHOCTU, fieHb Mecsua, Mecal, roa. fJeHb
MecALa 1 MecaL ohopMisioT ABYMSA napamu udip, pa3aeneHHLIMY TOUKOMU, rof] — YeTHIDLMA UndpamMi.

NMpumep — 05.01.2015

Mpu ochopmneHuun Aat, cofepawimxcst B pUHAHCOBbLIX [JOKyMEHTaX, A0MyckaeTCA UCNONb3OBaHUe Cno-
secHo-Uncposoro cnocoba. Mpu vcnonbaoBavun cnosecHo-UnGposoro crnocoba fieHs Mecsaua odopMns-
eTca apabekoit yudpott (ot 1 ao 9) unu napoi uyndp (ot 10 ao 31), HaseaHMe mecsala ~ NPOMKCLIO, Tod —
YeTbipbMs apabekumu Uucbpamu, nocne KoTopbix CTAaRUTCH ByKBa «I» ¢ TOUKON.

Npumep — 14 despana 2015,

[atbl B HOpMaTUBHEIX NpapoBbx akfax PecnyGmku Benapycs obOpMNAICTCHA B COOTBETCTBUN € 3aK0-
HofaTenscTBoM Pecnybnuku Benapychk.

7.12 PexBU3anT «PerucTpaumMoHHbIN nHOEeKC»

PerucTpalmMoHHbIll UHOEKC [OKYMEHTa COCTOUT U3 NOPSKOBOIO PErvcTpaLMOHHOIO HOMepa, KOTOPLIN
MOXeT 6bITh JONONHEH MHAEKCOM NO HOMEHKNATYpPe AeN, MHOEKCOM MPUMEHSeMoro KnaccudukaTopa (kop-
pecroHaeHToR, BONPOCOB AeATefNbHOCH U T. A.) U APYIMMK YCTIOBHBIMYM 0603HAYESHNAMM.

Ha pokymeHTax, u3fjaHHbIX (COCTaBIIEHHBIX) COBMECTHO HECKOMNbKMMM OPraHU3aLMAMM, PerucTpatlioHHbIe
VHAEKCHI NPOCTARNSIOTCA UYeped KOCYHo YepTy B NOPAAKe YKazaHUs opraHu3aLiui Ha AoKyMeHTe (ciesa Hanpaeo).

7.13 PexBnauT «CCbiNKa Ha PeruCTPaUMOHHbLIN MHAGKC K AATY BXOAALIEro JOKyMeHTa»

Cchinka Ha pervcTpauvoHlHbIl MHABKC U AaTy BXOARILErc AOKYMEHTa yKasbiBaeTcsi Ha MCXOoOsi{ux
rmceMax (BnaHkax ans nucem) HUXe pekBuanToB «[aTa AokyMeHTa» ¥ «PerMcTpaumoHHblA UHOEKCH W
BKIIOYAET B cebs percTpaumoHHLIA MHOEKE U AaTy [oKyMeHTa, Ha KOTOpLIR faeTcsa oTBeT.

7.14 Pexauant «MecTo cocTaBReHns Kiu UIgaHusT»

MecTo cocTaBneHus umu UsnaHus AOKyMEeHTa YKa3hblBAETCH HWKe PeKBU3IUTOB «ﬂaTa AOKYMEeHTa» U
«PeTMCTpBuVIOHHbIﬁ VHAEKC» Ha BCex AIOKYMEHTAaX, 38 UCKIIOYEHUEM MUCEM Y1 3aABNEHNN.

7.15 Pexauant «pid orpannvderns gocrynan

Tpudy orpaHuyeHua AocTyna NOMeNaeTCs B NpaBoOM BepxHeM YINy AOKYMEHTa Bblille PEXBUINTOB «Af-
pecaT», «pud yrBepiaeHus», «pud npunoxeHus».

7.16 PexBuaut «Agpecam»

PexBuant «Aflpecary» rMoMellaeTcsi B NpaBoM BepXHEM Yrny JOKYMeHTA.
JoKyMeHTH! MOFyT afpecoBaTbCA OPraHu3auusM, UX CTPYKTYPHLIM MOAPa3fesIeHUsAM, KOHKPeTHbIM
LOMKHOCTHLIM NYLIAM, FPaXaaHaM, B TOM YUCAie UHAUBUAYaNbHBIM NREANPUHUMATENAM.
Mpy afipecoBanyu OKYMEHTA OPraHU3alim ee HauMeHOBaHUe YKaabIBAeTCs B UMEHUTENLHOM Nasexe.
fpumep —
MuHMCTepcTBO 3KOHOMUKN
Pecny6nukv Benapyco
Mpy agpecoBaHnn NOKyMEHTa CTPYKTYPHOMY noapasneneqHuio B UMEHUTENTbHOM Nagexe yKasbisatTcs
HauMeHoBaHUe OpraHu3alinm, a HWKE — HauMeHOoRaHWe CTPYKTYPHOrO noapasneneHus.
fTpumep —
MUHUCTEPCTBO 3KOHOMUKW
Pecny6nuku Benapych
YnpapneHne pernoHarnbHoro palBuiva
Mpu agpecoBaHM ROKYMEHTA KOHKPETHOMY AOSDKHOCTHOMY MWLy HauMeHOBaHne OpraHn3aliy yKadbl-
BaeTCA B UMEHUTENLHOM Nagexe, a AOMKHOCTL U (haMunvs appecaTta — B flaTefbHoM.
fipumep —

MununcTepcTBo casian M nHopMaTHaaLuv

PecnyGnukm benapych

Hauanshuky ynpaeneHun anekTpocesan

Metpynesu4 MT.A. '
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Mpu apgpecoBalnk [OKyMeHTa PyKOBOAWTEMIO OpPraHu3auumn (ero aamecTuTeno) HauMeHoBaHve opraHu-
3auuK BXOAWT B COCTaB HanMmeHOoBaKWA AOMKHOCTY afpecara.

Npumep —

Bvpextopy yupexaeHna
«FocypapcTeeHHbii apxua MuHckon obnactin
Pomauwko K0.C.

fpy HanpaeneHu JOKyMeHTa B HeCKOMbKO OAHOPOMHEIX OPraHM3aLi UX HaMMEeHOBaHNA YKa3biBaloTCs
0B06WEHHO B UMEHUTENBHOM Nagexe.

fpumep -

Pecnybnukanckme opraHsi
rOCYARPCTBEHHOIO YIpaBnetus

Mpur HanpasneHW# OKYMEHTA PYKOBOOAWTENHM HECKOMbKMX OJHOPOAHBIX OPraHU3aUnMi HanMeHoBaHusA
1X AOYDKHOCTEW YKasbiBarTcA ofobiieHHO B AaTenbHOM naaexe.

[Ipumep ~

PykosopnTenam pecriyGmkancknx opraHos
rocyfapcTBeHHoro ynpasneHus

FouTtoBLil agpec, Kak MpaBuno, ykasblBaeTca Tonbko Ha koHeepTe. INoYTOBLIN adpec BXOQWT B cocTas
pekBuauTa «Agpecart» Mpy agpecosaHni 4OKYMEHTa pasoBOMY KOPPECGHAEHTY.

Ha gokymeHTax, HanpasnsieMbiX NOCTOAHHLIM KOPPECNOHREHTaM, OpraHM3aumMsiM CBoel cucTembl, agpec
DONycKaeTCca He NpocTasNATL.

[MouToBbIN anpec B pekauanTe «Agpecars oGopMnseTca B COOTBETCTBUM C NPaBUIaMKN OKa3aHWs YCIyr
NOYTOBOW CBA3W.

fpumep ~

Yupexgehnve «benopycckui HayyHo-
nccieaoBaTeNnbCKUA URCTUTYT
AOKYMEHTOBELAEHUA ¥ aPXMBHOMO Aena»
yn. KponoTkuna, 55

220002, r. MuHck

[pn agpecoBaHw JOKyMeHTa rpaxaaHuHy, B TOM Yucrie MHAUBUMAYaNLHOMY nNpeanpuHuMarento, BHa-
Yane yKasbiBalTcs haMuna U uHuumansl (cobeTBeHHOe UMST, OTHECTBO (eCNi TaKOBOE UMEETCA)) nosyya-
TEnA, 3aTeM — fio4TOBLIA agpec.

fNpumep —

Opnosy B.M.

yn. OHTyauactos, A. 10, ka. 55
220033, n/o Wknos
ixnoBckoro p-Ha
Mormnesckoit o611

Pekauant «ApecaT» He fo/DKeH cofepxaTh bonee yeThipex agpecos. CNOBO «KoMUA» Nepes BTOPbiM
¥ nocneayiowyMy agpecaraMmyu He NPoCcTaBnNAeTCa.

Mpn HanparneHny fokyMeHTa Bonee YeM B YeTblpe agpeca coCTaBAAETCA CMMCOK HA pacchiky, B KO-
TOPOM MepeuncrisioTCA Bce agpecarthl C ykasaHWeM npu HeobXxoaUMoCTyW fOHTOBLIX aApecoB ¥ konuyecTea
HanpaefseMbix IKIEMMNAPoB. Ha KaKGOM IKIEMNNAPe OOKYMEHTA YKa3biBaeTCca TOMbKO OAWH agpecaTr wunn
060bujeHHoe HauMeHOBaHWe anpecaTos.

Ecnu AoKyMeHT ABNseTCA OTBETHbIM, NepPBbiM a4pecaTom Ha JOKYMEHTe ykaablBaeTcsl asTop vHuuWa-
TUBHOIC OKYMEHTA, He3aBUCUMO OT 3HAYMMOCTIN OCTaNbHLIX agpecaTon.

pyu HanpaBneHn JOKYMEHTa B BLILLECTOAWME OpPraHn3aluu He AOMyCKaeTCA ogHOBpeMeHHoe ero aa-
pecoBaHvie PYIVIM afpecatam, KpoMme crnyyaes, KOTAa 3TO oripefeneHo NopydeHeM BeilllecTosled opra-
HU3aLuu.

Mpu HanpasneHun AOKyMEHTa NO INEKTPOHHOW NouTe B pekBUMaUTe «Aapecat» BMECTO MOYTOBOIO aa-
peca ykasblBaeTcs ohnynanbHbii afipec SAEKTPOHHOA NOYTH Opradu3auuu-aapecarta unm aapec anexkTpoH-
HOW NOYTLI rpakaaHuHa.
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7.17 Pexsnaunt «"pud yrBepxaeHns»

Peksuaut «Mpud yTBEPIHieH!s» noMeLaeTcs B fIDaBoM BEPXHEM YFNYy NepBoro NUcta AokymenTa. Mpu
obopMIteH JOKYMEHTOB, NOASIeXalnX YIBEPIKAEHNIO, UCNONb3DBAHWE BNAHKOB ¢ NPOAOMbHLIM pacnono-
KEHWEM DEKBU3NTOB He AonycKaeTCsl.

LokyMeHT MOXeT yTeepxIaToc AByMS criocoBaMu: NocpefIcTBOM NPOCTABNEeHUA AOMKHOCTHLIM JINLOM
B rpupe yTeepXOeHUA CODCTBEHHOPYMHON NOANUCH UMK UIAEHUA PACNOPSOUTENLHOTO AOKYMEHTa (CocTas-
neHus npoTokona).

Mpu yreepxaeHnn OKyMeHTa NocpencTBOM NpocTaBneHus JOMKHOCTHBIM JIMUOM 8 rpucde yTBepXaeHus
cobCcTBEHHOPYUHOH nofnuen rpudd yTeepiaeHnst cocTouT u3 cnosa «YTBEPXKIAIO», HauMeHopaHus
OOMKHOCTY Nvlja, BKINOMan BUWOOBOE (MHCTUTYT, NPEANPUNATUE, KOMUTET W.T. M.} UIIA COKPaltieHHoe Hanme-
HoBaHWe opraHu3aumm, ero cobCTBEHHOPYYHON NOANKUCK, PacLLMgPOBKM NOANMCH (MuuULpansl, hamura) u
aTbl yTRepXOeHUs.

Mpumep —

YTBEPXIAIO
[upexTop MHCTUTYTa
Moanuce A.U.Mpuropses
23.07.2015

Mpy yTBEpKOEHWA [OKYMEHTA NOCPEACTBOM U3NaHUA PaciopsaMTenbHOTO NOKYMeHTa Wik cocTaBneHus
ripoTokona rpud yTeepKaeHust cocTout ua cnoea «YTBEPXOEHO», Ha3sBaHust BUOa AOKYMEHTA B UMEHU-
TeNbHOM Najexe, ero AaTsl ¥ PerucTpaLMoHHOro HEEeKea,

fpumep —

YTBEPMKAEHO
anKa:l avpekTopa npeanpraTus
25.06.2015 Ne 15

Tpy yTBEPXKASHUM [OKYMEHTa DYKOBOAWTENEM BLILIECTOSLEeN OpraHus3atn Ui JoKyMeHTa, cocTaB-
NeHHoMo He Ha braHke, B HanMeHoBaHve NOMKHOCTM NULA, YTBEPAUBLUIErO AOKYMEHT, BIIIOUYaeTCs MNofiHoe
HauMeHoBaHWe opraHu3alum.

Npumep ~

YTBEPXOAKD

Lupekrtop [lenaptameHTa no apxusam K JEMONPOU3BOACTBY
MuHucTepcTBa locTULMK

Pecniy6nuiu Benapycb

Toanves B.M.Apamywko

23.08.2015

[pun yTEepXaeHUN NOKYMEeHTa HECKOMbKMMY JOMKHOCTHLIMU NULAMKU rprdbl YTBEPXAEHUA NoMeulatoTcst
Ha ofiHOM ypoBHe. HaumeHoBaHus oprahnsauuil BKSIOHAIOTCA B HAUMEHOBaHWMA AOMAKHOCTEN fny, yTeep-
[MBLINX AOKYMEHT, a COBCTBEHHOPYUHbIE NOAMMCH U UX paciLMdPOBKY (MHULMATBI, chaMUnnA) NOMeWaIoTCA
Ha OLJHOM YpOBHe.

Mpumep ~
YTBEPXOAIO YTBEPXDAIO
DnpexTop 3axpeiToro aknoHepHoro obujectsa «lporpeccs [lupekrop oTKPLITOro akuvioHepHoro obiecTea «3nekTpo-
HUKay»
Toanuce b.B.Kpasuos Moanves A W.Caupuaos
15.06.2015 15.06.2015

7.18 PexBuant «Pesoniouusi»

Pekauaut «Pesoniotusty oopMIISeTca B PABOM BepXHEM YrTly NepBoro imcTa AOKYMEHTa nepeq Tex-
CTOM.
PexBuaut «Pe3oniouma» BKIIOYAET haMunnio U UHUUMASLI UCTIONHUTESA, coaepXaHne NnopyYeHus n
CPOK UCToNHeHWA. Pesontouust fiorvkHa BeITs NoanmMeana (cobcTBeHHOpYYHas NOJNKUCE) U A3TUPOBaHA.
fpumep —
MeTpoy AK.
MoarotosuTs oteeT k 20.11.2015.
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MoAnuck aBTopa peaosoummn
12.11.2015 *

Py HAMUHUY HECKONLKAX MCTIOAHUTESNEA NEPBON YKasbIBaeTCA QamnUA OTBETCTBEHHOMO UCAONHWATENS,
KOTOpLIA OpraHnayeT paboTy COUCONHUTENSR.

Ha flokymenTe [omkHO BriTh He Goree ogHow peaonioyuu. Mocneaylowme pesoniouuy ogopmnsioTes
Ha JOKYMEHTE, OCNU B HWX OETAMM3NPYaTCA NOPALOK €70 UCNIONHEHNA.

Mpu HeobxoaumocTH OhopMITeHUs CIIOXHOR MO COAEPXKaHWMI0 PE3ONIoLNN, a TakKe HECKOITbKUX peso-
MIOUMA ¥ HEBO3MOXHOCTH MX paaMelieHnsi B OTBEAEHHOM ANR Pe3orioln MecTe A0NYycKaeTcs HanvcaHue
pesonioyyi Ha noGoi ceoborHoR nnowanm nuueaow CTOPOHBI MNepBOro NIUCTa AOKYMEHTa, He 3aTparveas
TeKcTa (HO He Ha MosisxX AOKYMEeHTa).

Mpu oTcyTcTBUM CBOBOAHOFO MecTa Ha NuLeBon cmpone flepBoro ncTa gonyckaetca odiopMmiierne
Pe30nIoLMK Ha OTAETNBHOM JIMCTE C YKa3aHWeM Ha HeM PBIMCTPaLMOHHOrO MHAEKCa U AaTbl JOKYMEHTS, K Ko~
TOPOMY OTHOCMTCA PEe3onoumna. JIMCT pesoniounn NpUKPennAeTes K AOKYMeHTY i flocne ero vcronHeHns
BMecTe C HUM TNOALUNBAETCA B AENO.

Mpu HanUuMK NUCTa pe3onioLyui Ha AOKYMeHTE Ha MecTe, NpelyCMOTPEHHOM [Nt PA3MELLIEHNA pe3o-
TIOUMK, AENaeTCA OTMeTKa O HafMuUKW NMCTa Pe3orioLvM, BKDYaoWas cnosa «JIMCT pesonioyun npunara-
ercsiv,

[ina odhopmrieHnss MCTA Pe3oioLyi KCTONb3YITCA CTaHAapPTHbIe NIMCTLI Gymam copmaTtos AG, A5, Ad
¢ cobrnobeHnem creqylouux pasmepos flonen:

~nns cgopmata AB: BepxHee W HwkHee — He meHee 10 MM, nesoe — He meHee 12 MM, npaeoe —
He MeHee 8B MM; ’

~ ans dopmMata A5: BepxHee — He MeHee 15 MM, HuxHee ~ He MeHee 10 MM, niesoe — 20 MM, ripaBoe —
He MeHee 8 MM;

— Anst popmaTa Ad: BepxHee W HimkHee — He MeHee 20 MM, nteBoe ~ 30 MM, npasoe -- He meHee 8 MM.

.y

7.19 PeKkBU3NT «3aronoBoK K TEKCTY»

3aronoBoK K TeKCTY 0hOPMNNETCH B NIeBOM BEpXHEM YIMy [IOKYMEHTa Hwke pekensuTa «Mecto cocras-
fIeHra MNu nagaHus». B nucsMax 3aronoBok odopmrseTcs Hmke pekBusuta «Ccbirka Ha PemCTPaLMOHHbIN
UHAEKS U 4aTy BXOASLUErO [OKYMEHTax.

3arofnoBOK COCTaBAAETCA K AOKYMeHTaM, 0opMrieHHbIM Ha BriaHKax UM YUCTbIX NucTax Bymarn gop-
Mata Ad. 3aronoBOK K TEKCTY [ONYCKAeTCH He yKa3biBaTb Ha AOKYMEHTax, TeKCT KOTOpbIX He fipesbilliaeT
7 CTPOK, & Tawke oopMriseMblx Ha Bnankax unu uucTbix nuctax Bymaru opmara AS.

Baronosok opMynupyeTca cocTaBuTenem fokymeHTa. OH gorokeH BbMb kpaTkum, TOUHO nepenasath
CMbICS1 TEKCTa ¥ FpaMMaTUHECcK COTNacoBLIBATLCA ¢ Ha3BaHUeM A0KyMeHTa.

fipumepbi

1 Mpuka3s (o yeM?) «O COBEpLIEHCTBOBAHMN CUCTEMb [JOKyMeHTaLWUoHHOro obecneqeHnn ynpasneHus npeanpus-
TURD.

2 MNonoxetive (0 yem?) «Ob oTpene kaaposy. i

3 Npotakon (Mero?) «3acefanisi NPodICO3HOIO KOMUTETAN.

4 Mpasuna (4ero?) «noxaptoi GesonacHocTve.

5 [orkHocTHas MHCTPYKUMA (KOMY?) «cekpeTapio-pedepeHTyy.

6 AT {0 Yem?) «O BLIRENSHNA K YHUNTOXKEHNIO JOKYMEHTOB M [ier], HE NOASIEXEIMNX XPaHEHUIO».

7 AxT (4ero?) «nposepkiny.

8 MucbMa (o HeM?) «O6 ycTaHOBNEHNW HOBBIX TapngoBy.

B aarorioexe K TEKCTY paapeluaeTcs ynoTpebnatb cokpalleHns CFoB 4 CNOBOCOYeTaHUM, UCMONL3yeMblX
B CTaHiapTax v knaccudpmkatopax PecnyGnukv Benapych, COKpallleHHb® HaMMEHOBaHUA opraHMsaumit n
0BLUEeNpUHATLIe COKPaLLeHNA.

Npumep — O npumerernmn CTH 2059-2013

3arcnosoK B KaBbIUKU He 3aKHOYaETCA U He NOJHEPKMBACTCA, KYPCUBOM M NONYMUPHLIM HavepTaHuem
He BblaensieTcs. ToYKa 8 KOHUE 3aronoBka He CTaBuTCA.

7.20 PekBu3nT «OTMETKA O KOHTpONEe»

OTMeTka O KOHTpOJie MPOCTAaBAAETCSl Ha NEeBOM Mofie AOKYMeHTa Ha ypoBHe pekpuanTa «3aronosok
K TekcTy» W oboanavaetca Oyksoi «K» vwim crnoBom «KoHTponb». OTMeTKa MoXeT ObiTh AONOsiHEHa KOH-

TPONbLHOW AaTON.
QTMeTKa NPOCTABMNACTCA OT PYKU N G NOMOLWBIO LTEMNENSs.
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7.21 PekBy3UT «OTMETKA O HANUHMK NTPUIIOKEHNAR

OTMETKa O Hanm4Mu TFIPUNOKEHUN NPOCTABMSETCH HWKE TEKCTa NOKYMEHTa nepef pekBuautom «foa-
n1cb» W BKIKO4aeT B ce69 cnoso «[puokeHUe» U CBEAEHUN O COIEPKAHWM MPUNOXKEHUR, KONUIECTBE ero
NMcToB U 3k3emnnsapoB. CrioBo «llpunoxeHue» nevaraeTcs ¢ NpondcHow GykBsi, NOCNE HEro cTaBuUTGs
asoetoune.

Ecnn aokyMeHT MMeeT npurioxenue, Ha3saHHo8 B TEkCTe, TO B OTMETKE O HANUuMA NPUNOXeHUs yka-
3LIBAETCH TONBKO KONUYECTBO SIUCTOB U IKIEMIUTAPOB NPUNOXEHUS.

fpumep ~
Mpunoxentde: Ha 5 n. B 2 3%3.

Ecnv nokyMeHT UMeeT NPUNOXeHWs, He HAIBAHHbIE B TEKCTE, TO UX HAUMEHOBAHUS MepevUCcSItoTCA
C yKasaHWeM KonnuyecTBa SIUCTOR U IKIEMIIIAPOB KAaXAOrO NpunoXeHust. TPy HanMuuMm HeCKONMbKUX NpUNo-~
XEHUWA ORU HyMepyloTcsi apabekumu undpamu.

Mpumep —
Npu. : 1. MNpoekT nonoxeHur 06 UHbDOPMAUMOHHOA He3onacHocTy npeanpuaTst Ha 12 n. B 1 3xs.

2, OT3bIB Ha NPOEKT nosioxeHus 06 uHdopmaurorHoi BeaoriacHocTu NpeanpuATHS Ha 2 1. 8 1 3Ka.

Ecnu x gokyMeHTY npunaraeTcs QOKYMEHT, UMEIOLLNIA NPUNOXEeRNe, TO B OTMETKE O HANUYMN NPUNOKEHWA
yxa3biBaeTca obuee KoNmMUecTBO SINCTOB NPUIIOKEHNA.

Mpumep -

Npunoxenua: nucbMo MuHKcTepeTaa locTvlmu Pecnybnukm Benapycs ot 09.11.2015 Ne 11-9/894 u npunoxenve
K HeMy, Becero Ha S 1. 8 1 3k3.

Ecnu npunoxeHne HanpabBRsieTcA He BCemM agpecaTaM, TO B OTMETKE O HanMuuuK PUIOKEHNS yKadblBa-
€TCA, B KaKoW agpec HanpaBnseTcst NpunoxeHne.

fpumep —
lpunoxenue: va 5 n. B 1 3Ka., Bo BTOpoi agpec. -

Ecnun NEUNOXeHUs C6POUJIOPOBaHbI, TO KOTINYECTBO SIMCTOB HE YKa3biBAETCAH.

Mpumep - ’
fpunoxenue: NpoexT Nnonoxexns 06 undonmayuorHon GezcnacHocT NpegnpuUsTUs B 3 K3,

B pacnopsauTensHbIX [OKyMEHTax pexsuant «QTMeTKa O HarnuMu NpUIoXKeHus» He ohopMnseTcs;
yKasaHue O Hanuuiuv NDUNOXSHUA [AeTCA B TEKCTE QOKYMEHTA. «COormacHo NPUIDKEeHUIo», «npunoxeHues»,
«npunoxeHne 1», «no fipunaraemoi copme» U Ap. . :

7.22 PexBuauTt «loanuck» .

Pexauant «Moanuck» noMeltaeTcn nocne pekBusuToB «TekcT» u (M) «OTMeTKa 0 Hanuuuk NpUnoXxe-
HUA» U COCTOUT U3 HAMMEHOBaHMA NOIMKHOCTM LA, NOANUCABLLETO JOKYMEHT, COBCTBEHHOPYHHON Noanucu
1 ee paclumgpoBku (MHULManNsL, hamumma). iknuuans: ykassisalotca nepeq cbaMMnMeu 6e3 npobenos Ha
ypoBHe nocnegHel CTPOKM HaNMEHOBaHWS [OTDKHOCTH.

Npwn ocbopmneHny QOKYMeHTa, B KOTOPOM B KadyecTse pekBu3nTa oopMieHo HauMeHoBaHne opraii-
3aUMM, 8 HaWMEHOoBaHWe [OSTKHOCTH B pekBuauTe «Toanuchy, kak Npasumo, BKIKOYAETCS BUAOBOE (MHCTHTYT,
npeanpuaTHe, KoMUTeT K T. N.) HaMMeHoBaHWe opraHM3aLmy,

Tpumep —

[vpexTop UHcTUTYTa Moanuce A.E.Pribakos

Npn  odopmrietnn uokymema B KOTOPOM HauMeHOBaWWe OpraHu3aumMu B KayecTBe pekBusnuTa
e ochopMnsAeTCs, B HauMeHoBaHUe AOMKHOCTY B PexBuU3anTe «loanucs» BKNIOYAETCA NOMHGE HanMeHoeanne
oprasuaaumn.

fpumep ~
Nupekrop yupexaenua «Benopycckui
HayJyHo-uccnenoBaTensLCKUn HHCTUTYT

AOKYMEHTOBEfIeHNS ¥ apXWUBHOro gena» Nopnuce A_E.PuiGakoB
B coctas pexksusnTa «Moanmck» MOryT BXOAUTE CTENEHW U 3BaHus (yueHble, BOWHCKUE 1 Ap.).
TMpumep -

AupexTop uHCTUTYTa
ROKTOP UCTOPUYECKUX HAYK,
npodeccop Moanucs A.WN.HoBukos

10
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Mpy noanMcaHi AOKYMEHTa HeCKONbKAMMU AOFDKHOCTHBIMW NMLUEMU HaUMEHOBaHMA LOIDKHOCTEN fmL,
NOANMCABLLMX AOKYMEHT, cOBCTBEHHOPYHHLIE MOATIMCH U MX pactndipoBrK (MHMLMans!, damunia) pacnona-
raloTcs OpYr 3a ApYroM B NocneqosaresibHoCTh, CoOTBeTCTBYIoUeN 3aHMaeMbIM QOSDKHOCTAM.

Npumep —

Aupextop npeanpysaTua Moanuce .H.Nerpon
naBHLIA ByxranTtep . MNognunce A.1.UeaHora

Tpy nognucanny JOKYMEHTa HECKONbKMMMU JTULiaMK, HE NOAYUHEHHLIMK MO AO/MKHOCTH, HAMMEHOBAHNA
LOMKHOCTEN ML, NOANMCaBIIMX JOKYMEHT, CODCTBEHHOPYYHbIE NOLNMCU U YX PacluMPOBKA (MHULWANEL,
hamunua) pacnonaraleTca Ha oQHOM ypoBHe.

MNpumep ~
MuHNCTp skeHOMWKN : MunncTp duHaHcoB
Pecny6nukm Benapycs Pecnybnnrn Benapyco
Noanuce B.M.3nHoBckniA flognuck B.B AMapuH

Mpy noanucaHuu QOKyMeHTa, MOAroTOBIEHHOIo KOMUCCHEN, YKasblBalOTCH He [OMMKHOCTY Nuy, a ux
06A3aHHOCTM B COCTaBe KOMUCCUK. PaMUNv YNEHOB KOMUCCHN YKa3biBaloTCA B aﬂ(baBMTHOM nopsagke.

fipumep ~
MpeacepaTens KOMHCCUN ’ Moanucs A.B.Amutpues
YneHb! KoMUCCHNL Moanuck E.K.VieaHos
MNoanuck ) B.B.Nyreey :
Moanuce I".K.CeBepHuii
[okymeHTb! konnernanbHbIx OpFraHoB NOANKCHLIBAITCA NpegcefiaTeneM U cekpetapemM atoro opraHa.
TMpumep —
Mpencenatens Moanuct B.A.Kupunnos
CexpeTtaps Moanucs A_A Kynpeauuk

B pexeuzute «Mogmuctr», a Take pekauantax «pud yreepwaerva» n «pu cornacosaHnsy ykasbl-
BaroTeA hakTU4eckan SOIDKHOCTL Nuua, noanucasluero (yTBepavBLIEro, cornacoBaBliero) AOKYMEHT, ero
wuHMumansl v pamwivs. JonyckaeTcs vcnonbaoBakue cokpalledmin «3aM.» («3amecTuTensy), «M. o0.» («ncnos-
HsloWMiA obA3aHHOCTUY). He gonyckaeTcsi CTaBuThb Npeanol «3a» MM Kocylo HepTy nepefi HauMeHoBaHUeM
LONMHOCTH.

7.23 PekBuant « pud npunoxeHuns»

Mpud npUnoxeHns NoMewaeTcsl B NPaBOM BEPXHEM YAy NEPBOro NNCTa NPUNOXEHUS.

[piich NPUIOXKEHNA cOCTOUT M3 cnosa «[puiokeHuer, ero NOPAIKOBOTO HOMepa (yKasbiBaeTcs apab-
ckumu Uucbpamu Ges 3Haka «Na»), HassaHWA BUNA QOKYMEHTa B AaTenNbHOM fafexe, ero astopa, Aatbl U
pervcTpaunoHHOro UHAEeKCa.

fMpumep —

Mpunoxenne 2
K NpyKkasy gupexropa NnpeanpuaTua
19.11.2015 N2 854

MopaaKoBLIA HOMep NPUNOXEHNA He YKA3bIBAETCS, ECMTA OHO OJHO.

Ha npunoxerusix, yTeepaaembiX pacriopsguTentHbiM 4OKYMEHTOM UM TPOTOKOMOM, rpyud NpuiiokeHua
He ochopMnReTcn.

TlOoKYMEHTBI-NPUNOXeHNs OOPMIIAIOTC C yKalaHueMm BCexX HeoBXoAuMbIX PEKBUIUTOB AOKyMeHTa
(«Haasarune Br#Aaa AoKyMeHTa», «3aronoBok K TekcTy», «lognuck» 1 ap.).

7.24 PekBuant «'pud cornacosaHunn»

Fpudy cornacosanus pacnonaraeTcs Hwxe pekBusuta «Floanvcb» Ha NULEeBod CTOPOHE NocneaHero
NucTa JoKyMeHTa cnesa.

pudh cornacosakus 0popMnAETCA NPU BHELWHEM COFNacopaHui JOoKyMeHTa.

HokyMeHT MoxeT ObiTb CornacoBaH NOCPeACTBOM NPOCTaBeHUA [OIMKHOCTHLIM MULOM B rpudie corna-
cOBaHWA cOBCTBEHHOPYYHON NOAMUCH UMK COCTABNEHUA NMCLMA, NpoToKona.

Tpu cornacosaxin B[OKYMeHTa ocpeaCTROM NPOCTABNEeHUA JOSDKHOCTHLIM MULIOM B MPUdge cornacosaHis
cOBGCTBEHHOPYYHON NoANUCK pud cornacoBaHnA coctout na cnosa «COTMACOBAHO», HavmeHoBaHUA
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AOMKHOCTY NUL{A, € KOTOPLIM COTNACcOBLIBABTCA NOKYMENT, BKIOYaR NORHOE HauMEeHOBAaHWe opraHmaaluv,
ero coBcTBeHHOPYYHOR Moanvcy, paciundgpoBKkv NoANMCYU (MHVLUaILl, haMunus) u gaTtsl.
fpumep - )
COMACOBAHO
[npekTop rocynapcTBeHHOro yupexaeHus
«Benopycckui HayuHo-MCCNEeA0BaTENLCKWA LIEHTD
3INEKTPOHHON AOKYMEHTaUUUy
Noanuck B.J1.Hocesmy
28.05.2015
Mpu cornacosaHnn JOKYMEHTa XosinermanbHbiM OPraHoM UK NMMCcbMoM rpudd cornacoBaHns cocTouT 3
cnosa «COFTIACOBAHO», Ha3saHns BMna QOKYMEHTa B MMEHUTENBLHOM Magdexe, BKMOMasn BUOOBOS vm
NofIHOE HanMeHoBaHNE OPTraHU3aLY (XONNerManLHOTO OpraHa), erc AaThl U perucTpaLuoHHOTO UHAEKCA.
lpumep —
COIMACOBAHO
MpoToken 3acegaxHust
YMEHOIo CoBeTa UHCTUTYTA
18.10.2015 Ne 19
wnu:
NMpumep ~
COlMNACOBAHO
Mucbmo MunncTepcTBa no Hanoram 1 cbopam
Pecny6nuxm Benapycb
25.03.2015 Ne 12-31/56
Ecny flokyMeHT uMeeT ga rpuda cornacosaHus, TO OHU PacronaraoTca Ha 0AHOM ypoeHe. HaumeHo-
BaHUA OpraHnaaLiMii BKNIOYAOTCA B HAUMEHOBAHUA AOMKHOCTEN UL, C KOTOPLIMU COrNAacoBLIBAETCA AOKY-
MEHNT, a coDCTBEHHOPYHHBLIE NOATNMCH NOME|AIOTCH Ha OAHOM YPOBHeE.

fMpumep ~
COIMACOBAHO COFMACOBAHO
MUWHWCTP 3KOHOMMIM Munuctp dunancos
Pecny6nuku Benapych Pecny6nuku Genapycs
Noanncb B.U.3nHoBCKMIA Mogmucs B.B Amapuu
14.06.2015 14.06.2015
Ecnu gokyMeHT UMeeT Tpu rpucha cornacosanuis, To OHY PacnonaraloTcs B cnegytolyem ropaike:
Npumep -
COTNACOBAHO COrfIACOBAHO
MuHucTp uHaHcoR MUHKUCTP TpaHCnopTa U KOMMYHWKaUWiA
Pecny6nuku Benapycb Pecny6nuin Benapyck
Moanvcy B.B.Amapud {loarmcb A.A.Cusak
14.06.2015 14.06.2015
COMACOBAHO

MUHKCTP 3KOHOMUKU
Pecny6nuxn Benapyck

Moanuck B.W.3utoscimit
14.08.2015

Bonee Tpex rpudoB cornacoBaxus ogopMNSIOTCA ABYMSA BEPTUKANbHLIMA PALAMU.

MNpu otcyTcTBUM cBOGOAHOW Nrowaau Ha AokyMeHTe odopMNSIoT MUCT cornacosanusa. Ha fokymeHTe
Ha mecTe, NPeRYCMOTPEHHOM [NA paaMeltienus rpuda cornacoBaHus, AenaeTca oTMeTka: «JTucT cornaco-
BaHWA NpuNaraeTcA».

7.25 PekBuant «Busay»

PeieunauT «Busa» ocopmnsaeTcs npu BHYTPEHHEM COfNIAacoBaHMN (BU3MPOBAHWUM) NpoekTa [OKYMeHTa
AOMKHOCTHLIM NLIOM.
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Peksuant «Busa» skniovaeT B cebs HauMeHoBaHMe QOFMKHOCTU NWLA, BUIUPYIOLLIEro NPOEKT OKyMeHTa,
ero cobBCTBEHHOPYUHYIO TIOANUCH, pacluudpoBKy NoAnMey (MHuLpmansl, haMunua) u aaTy.
Mpusep —
Cnaswbit Gyxrantep
Mopnucs IM.5.TkaueHko
25.06.2015

Mpyn Hanuuny 3ameuaHuii 1o NPoeKTY [IOKyMeHTa OHW U3NaraloTesl HWKe AaThl BU3UpoBanms. Mpu 3Ha-
“MTENLHOM 0DbeMe 3amevaHns U LOoNONHEHUA UINAraloTca Ha OTAENBHOM IMCTe, a Ha NPOEKTe AoKYMeHTa
YKa3biBaeTCA: «3aMedaHys NpunaraoTcsy.

lpumep —
FnaBHbit GyxranTep
Nopgnucs IM.6. TkaueHko
25.06.2015

C npoekrom He cornacHa.
3amedanus npunaraTen

Buasl NPOCTABMATCA HUXKe pexkBu3nTa «Mogmck» Ha ﬂMueBOVI CTopoHe nocnefHero NUCTa nepsoro
IK3eMnnspa AoKymeHTa cnesa. Mpu GonbLiom KonuiecTse BUa JOMNYCKAeTCs pacrionararts ux AByMs BepTu-
KanbHLIMK psiiamu. FpoeKThl pacropsanTernbHbIX [OKYMEHTOB AONYCKaeTcA BU3MposaTk Ha oBopoTHON
CTOpoHe flOCTeHero NMCTa NEPBOFG SK3EMMNAPa AOKYMeHTa. NpU COrTAacoBaHWA NUCEM U1 APYTUX UCXOAALLNAX
AOKYyMEHTOB BU3bl O(bOpM!‘IF!IOTCﬂ Ha KOMHAX, OCTaoWuxca B opralHnsayvu.,

Mpn HeobxoanMocTH OOPMIIEHNS HECKOMBKMX BU3 OHU pacnonaraloTcA opHa nof APYToN B nopsagke
BU3NPOBAHNS.

Mpumep —

HauanbHuk oTena kagpos
Nogmicy H.H.Hoeuukas
20.06.2015

Hauanbhuk oTaena MapkeTuHra
Moanmeb $0.0.0Kyk
20.06.2015

HauansHuk oTaena no patote ¢ kneHTamm
Moanuce B.P.®enopes
21.08.2015

lOpucKoHcynLT
Moanucs [1.B.Mpasann
22.08.2015

Tpu oTcyTcTBUM croBogHON MNoLLaRN BU3k 0hOPMIISIOTCS Ha 0BOPOTE NOCNeRHero MUcTa AoKyMeHTa
WM Ha OTAENbHOM JIUCTe, MPUNAraeMOM K MPOEKTY [OKYMEHTa, W NPU pasMHOXEHWH OOKYMEeHTa
He BOCTPOMIBOANTCA.

Mpy Hanuuuu NUCTa COrnNacoBaHns Ha MecTe, NPeflycMOTPEHHOM AfIA paMeLieHns Buabl, fdenaeTcs
oTMeTKa «JICT CornacoBaHust IpUNaraeTcay.

7.26 PekBU3uT «lMevatb»

Mpu npocTasneHun rievaTM Ha AOKYMeHTe ee OTTUCK [OSokeH 3axBaThbiBaTb MacTh HaUMeHopaHust
[LOIDKHOCTU NV, NoavMcaBiLero (YTBepvBLIEro) JOKYMEHT.

Npumep —
LnpekTop MHCTI MNoanuce A.E.Pbi6akos
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7.27 Pexeu3aut «OTMeTKa 06 ncnonuntene»

OrmeTka 06 ucnonHuTene ykasblsaeTcst Ha NMUEeBOW CTOPOHE flocnepHero nucTa [OKYMEHTa B NeBoMm
HDKHEM yry.

OtmMeTka 06 UcnonkuTene BrOYaeT haMurinio u Homep cryxebHoro TenedoHa ucnonHutena (cocra-
BUTENA) AoKyMeHTa. PamMuiMA UCTIOSHUTENA U HOMEp ero chykebHoro TenegoHa neyatawTca 6es 3Hakos
npennHaHus.

TNpumep -

KopHees 200 59 79

Otmeria 06 ucnonHuTene mMoxeT ObiTh AONOMHEHE MHOEKCOM CTPYKTYPHOIO NogpasfeneHust, B KoTopom
rOTOBUNCA [AOKYMEHT.

Mpumep —

3 Koprees 200 59 79

Fpu HeobxoamMmMocTn oTMeTka ob vicnonHuTene MoxeT ObiTb AononHeHa AATOM Co3faHUA AOKyMeHTa,
umeHeM daina m apyriMiu NOUCKOBLIMK AaHHLIMK (HA BTOPOW CTPoke), KoTopble OOPMISIOTCA TONLKO Ha
3kaemnnape [JOKyMeHTa, OCTalou|eMCA B OpraHuaaymu.

Npumep —

4 MsaHos 269 89 89
26.05.2015 C:/MucsMo.doc
OtMeTka 06 ncnonHutTene o6AzaTenbHO YKasbiBaeTCs Ha UCXOASLMX AOKYMEHTax.

7.28 PekBuant «OTMeTKa O 3aBEpeHrH KONKMN»

OTMeTKa O 3aBepeHUK Konuu ohOpMARETCA HWwke pekBu3nuTa «llognuck» Y BxMoMaeT cnoso «BepHo»
(6e3 kaBbiyek), HaMEHOBaHNE OOMKHOCTU NWULA, 3aBEPUBLIErO KOMWUIO AOKyMEeHTa, ero CoBCTBEHHOPYUHYIO
noANKUCh, paclmdppoBKy NoANNCH (MHMLMank!, haMwina) U faty 3aBepeHus.

TMpusep —

Bepro .
WicnerTop oTaena xagpos . . Tognuce H.H.HoBuukan
25.01.2015 .

Mpu nepecbiike KONUA QOKYMEHTOB, BIITIOYAs KOMWM JOKYMEHTOB, HeOBXOANMBIX LS pelieHnsl BOMpocos,
KacalwWwmxcs MpaB W (MNW) 3aKOHHbIX MHTEPecoB rpaxgaH, B TOM Yucne wHaMBMOyasibHbIX npeanpuHuMare-
nen, N IPUOMHECKVX K, 1 BBINUCOK Y3 HUX B APYIVE OpraHusalii Uiy Bbidade ux Ha PyKU OTMeTKY O 3a-
BepeHnn KoNuyY y0CTOBEPAIOT NevaTLHIO OPraHW3aLun.

Ha konuax MCXOZAWMX AOKYMEHTOB, OCTalOMMXCA B A[ene  opraHvaauuy, pekeuanThl  OnaHka
He BOCNPOU3BOAATCA, NPOCTaBASIOTCA Aata NoAnMcaHa NOKYMEHTA, ere pefUcTpal{uoHHbIA MHOEKC 1t OT-
MeTka O 3aBepeHu KoMK, B KOTOPON [OTycKaeTcs He yKasbiBaTb [aTy 3aBepeHnsi M QOoIKHOCTbL NULa, 3a-
BepM1BLLEro KOMuIo,

Ipumep
Bepro
Nognumce f1.K Kpasiiesuy

Konuu nokymeHTa, nonyyexHbie nyTem TUpaxupoBaHUA NoANUHHUKA cpedcTBaMu oflepaTUBHOW nonu-
rpacun, cogepxaiime hakciMunbHOe BOCPON3BeaeHNe NOANUCH 1 NpegHasHayeHHble ANA Paccbifi Unu
BHYTPEHHErO MoMbaoBaHWA, He HYXAaI0TCA B JONONHUTENLHOM YAOCTOBEPEHNHU, 38 UCKIIOYEHeM criyJaes,
fipeaycMOTpEHHLIX aKTamMu 3akoHogaTenscTera Pecnybnuky Benapych.

Pa3MHOXeHHbIe IK3EMIISAPLI AOKYMEHTa, NpeaHasHavYeHHbe AN PacChilki MNW BHYTPEHHEero nosb3o-
BaHWS W He BocnpoussosLite haKCUMUITEHYIO NOANMCL NOASIMHHMKA, ONYCKAETCA yAOCTOBEPATL NeYaThio,
rpocTaBnsieMod Ha MecTe, OTBeeHHOM [N cODCTBEHHOPYYHOM Nogncu.,

7.29 PekBuant «OTMeTKa 06 NCTIONHEeHUHU fOKYMeHTa M HanpaBNeHw! ero B geno»

OtrmeTKa 06 UCNONHEHUN [OKYMEHTa 1 HanpaeneHyy ero B ieno pacronaraeTca Ha HikHeM none nep-
BOrO fMCTa JOKyMEHTA CNieBa W COCTOWT U3 cnoB «B genon, uxaekca Aena no HoMeHKAaType Aer, B KOTo-
pom ByZAeT xpaHUTbCs AOKYMENT, AaThl K PETMCTPALMOHHOTO MHAEKCA AOKYMEHTa, CB1AeTeNbCTBYIoLero of
UcnonHeHnn, CoBCTBEHHOPYUHON NOAMNCH UCTONHUTENA UMK PYKOBOAWTENS! CTPYKTYPHOFO NOApasfeNneHus-
VCNOMNHUTENS U flaThl HAMPABNEHWs JOKyMEHTa B feno.
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Tpumep —
8 neno 15-19
TlogroToBneH otaeT
15.02.2015 Ne 15-19/59
TNoanvcs
18.05.2015
Mpu oTcyTCTBUKM [OKYMEHTa, cBMfleTenhbCTBYIOWEro 06 NCNonMHeHn, B OTMETKE YKa3biBAIOTCH KpaTkue
ceefieHys 06 ucNoNHeH. ) .
IMpumep — R
B gerno 15-19
Bonpoc peuieH no TenedioHy
Moanuce,
20.11.2015

7.30 PekBuamnt «OTMeTXa O NOCTYTINEHWH (PETUCTPALMOHHLIA WTaMN BXOAAWMNX [OKYMEHTOB)»

OmMeTKa 0 NOCTYIHIEHUH (peCTpaUMOHHBIR LIITaMN BXOASWMNX QOKYMEHTOB) NPOCTaBASETCA Ha HKHEM
rione fMepeoro NUCTa AOKYMEHTAa CNpaBa U COCTOUT U3 NOMHOTO UMK COKPALLEHHOTO HAMMEHOBAHUA OpraHu-
3aLmuKU-NoNyYaTens, AaTs! U PEMMCTPALIMOHHOIO UHAeKCa (HOMepa) MoCTYMNSeHUs IcKyMeHTa.

Ha gokymeHTax, TpebyIoWmUx CPOMHOTO UCTIONHEHUS, BMECTE ¢ [aToi MOXET YkasbiBaThCs Bpems no-
CTYRNeHns (Yachl, MUHYThI),

PasMepb! 0TMETKM 0 NOCTYTINEHUN (PErMCTPaLMOHHOrO ITamMnNa BXOQALINX JOKYMEHTOB). He MOryT npe-
BLIWATE 42 MM MO FOPUIOHTarNM 1 16 MM No BepTUKaNN.

Mpumep ochopmnennst WwraMna npvsedeH Ha pucyHke 1.

BenHAMOAN
25.05.2015
Ne 59

16 MM

42 MM

< »

PUcyHOK 1 - PerMCTPaLMOHHbLINA LTaMi BXOASIUNX JIOKYMEHTOB

7.31 Peksn3nut «OTMETKA O NepeHoce JaHHbIX HA MAWIMHHLIA HOCUTENTL®

PexBuant «OTMeTKa O NepeHoce OaHHBIX Ha MALLMHHBIA HOCUTENb» PACNONAraeTcs B LUeHTPE HinkHero
1019 AepBOFo NUCTa fOKYMEHTa.

OTMeTKa 0 nepeHoce AaHHBIX HA MalMHHLIA HOCUTENs MOXET odiOpMINATECA OT PYKU, C NOMOILBIO
uTaMna unuM B BUfie WTPUXOBOTO koga (LUTpUxkoaa).

Mpy odopmneHn OTMETIM OT PYKM UK © MOMOLLLIO LWITaMITa oHa BKIMovaeT cnosa «/Hdopmauns ne-
peHeceHa Ha MalLMHHBIE HocUTeShy, CODCTBEHHOPYYIHYIO NOARYCH TMYA, OTBETCTBEHHOTO 3a NEPEHOC AaHHDIX,
fAary nepeHoca. [ofoNHUTENLHO MOTYT YKA3LIBATLCA NOUCKOEbIE faHHble JOKYMEHTa (B aBTOMaTNaMpoBaHHON
cucTeMe [OKYMeHTaLmMoHHOTO obecnevetun ynpaenedua (ACAOY), B nokanbHoOM XpaHWUIULLE 3NEeKTPOHHbIX
[IOKYMEHTOB OpraHn3aLmv v ap.).

Mpn HeobxoAuMOCTY WITPUXKOR MOXET pasMeLjaTLCs Ha NTeBOM NoNe NepBOoro IUCTa FIOKYMeHTa BHU3Y.
Ip¥ HEBO3IMOXXHOCTU PA3MELLEHMST LTPUXKOAA B OTBEQEHHOM ANA HEro MecTe AONyckaeTcsl pameljeHue
WwTpuxKkoaa Ha noboit ceo6oAHON NNOWSAN NMUEBON CTOPOHLI NePBOrc MCTA QOKYMEHTa, He 3aTparueas
TEKCTa Y1 APYTUX PeKBUIUTOB.

8 OdhopmneHue AOKYMERTOBR C NCNONL30OBaHNEM KoMnsloTepa

TekcT BoKyMeHTOB Ha 6naHkax cdopmata A4 neyaTaeTcs Ha KOMMbIOTEPE Yepes ofMHAPHLIN uHTepsarn,
Ha 6natxax ¢opmata A5 — yepes nHtepsarn TouHo 14 nr.

Mpu Habope TekcTa ¢ MCTONL3ICBAHWEM KOMNbIOTEpa NPUMeHseTca raphuuTypa wipudTa Times New
Roman B 0BbiyHOM HauepTaHwm, pasmep lipudTta — He MeHee 13 1T, wnu WpndTe!, ycTaHaBiMBaeMble
HOPMaTUBHLIMK MPaBOBLIMU akTamMu Pecrnybnui Benapycb. BolpaBHUBaHVE TekcTa NpoU3BOAUTCA NO WK-
puHe nueTa.

Mpu noarotoeke Tabnuu, pasMep LWpudTa TeKCTa U MEXCTPOUHBIA MHTepBarn AonyckaeTcsi yMeHblsaTk
o 11 0T, pasmep nesoro nonsi — 4o 20 mu.
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Mpu ocopMrieHrn AOKYMEHTa Ha KOMNbIOTEPE PEKBM3NTBI, COCTORLLME U3 HECKOMNbKMX CTPOK (Kpame
pekBuanTa «TeKCT»), NEHATAIOT C MHTEPBasoMm TouHo 14 nT.

CocTagHble YacTh pekBuUauToB «Anpecat», «Mpud yTBepxaeHua», «pud cornacopanusa», « pudg npu-
NOXEHUA» OTHENAIOTCA APYF OT ApYra AONONHUTESbHLIM MEXCTROYHBIM UHTepBarnomM 6 nT.

PekBMaUTLl QOKYMeHTa OTAENAIoT Apyr oT apyra npobesnikHoW CTPOKOW, paBHoi pazMepy Wpkhdra pek-
BU3UTOB.

flpumep —
COMMNMACOBAHO +6nt
MuHncTp buHancos TouHo 14 nT
Pecny6nuku Benapycb +6nT
Noanuce B.B.Amapun v6nt
05.09.2015

{IpofenuHas cTpoka

COlMACOBAHO +6nr
MUHUCTP 3KOHOMMKH TouHo 14 it
Pecnybnuku benapych +6nT
Noanuce B.W.3uHobBcknit
05.09.2015 *em

MakcumanbHas afiMHa CTPOKM MHOTOCTPOUHBIX PEKBU3WNTOB (33 MCKNKOYeHUeM PeKBU3UTOR «TekcT» M
«OTMeTKa O HANUYUY NPUIIOKEHNA» ) Nph OPOPMIIEHN JOKYMEHTOB Ha KOMNLIGTEPe — 73 MM.

OT rpaHuijbl NEBOTO fOM1R NeYaTalTCA:

— pekBU3aUT «HaaBaHne Bwvaa JOKYMeHTay;

— PEKBUINT «3arofoBoOK K TEKCTY»;

— pekBu3nT « TeKcT» (MCKNoYan CTPOKM, HauuHatowmecs ¢ abaauHoro oTeTyna);

— cnoBo «fIpuroxeHve» 8 pekBusnTe «OTMETKA O HANUHUN NPUNOXKEHWURAN;

- HaWMeHOBaHWe AOMKHOCTU B pekBU3nUTe «ToanUCh»;

— peidusnT «pud cornacosaHnnx;

— pexau3uT «OTMeTka 06 ucnonuutene»;

~ pekBuanT «OTMETKa O 3aBepeHUn Konuu»;

~ criosa «CITYLLANM», «BBICTYIIUMM», «PELLIAITY, «PELLIVINY, «TOCTAHOBUMN», «TTIPUKASLIBAIO»,
«MPEBNAFAIO», «OBASLIBAIO».

C oTcTynom 12,5 MM OF rpaHulibl NEROTO NOMSA NevaraeTcs Havano absaues B TekcTe.

C oTcTynoM 80 MM OT rpaHutbl NEBOIC NOIS NeYaTaeTcsl peksuuT «Agpecars.

C oTcTyriom 100 MM OT fpaHuLibl NEBOrO MOJIA NeYaTaTCA PEeKBU3NTh «[pud orpaHuyeHus fgocTyna»,
«pud yrBepxgerns», «pud npunoxeHus».

C oTcTynom 120 MM OT rpanuLibl NEBOTO NONIA NeYaTaeTeA pacluMgpoBKa NOANMCH (MHULMarbl, pamMunna)
B pekeuante «oanunckby.

C otcrynom 140 MM OT rpaHuLibl 1€BOro noan NevaTaloTcs Kog OpraHnlauum U Kog foKyMeHTa.

Mpu ochopmneHn fokymeHTa Ha nuctax dopmara A4 B ansbomHOW opueHTaumm (297 x 210 mMm) pek-
BU3NTBL «[ pud orparndenus goctynar, «pud yreepxaeHns», « pud Npunoxedynsy, pacilindposka nogncu
(MAvUKansl, baMunua) B peksusuTe «lloanucks nevataoTes ¢ oTCTyrnoM 160 MM OT rpaHuWLibt TEBOFo NOJIA.

Mp¥ HaNWiMK HecKOMbIUX IPYGIOB YTBEPKAEHMS U COIMAcOBAHMA WX pacnonaraloT ABYMs sepTukan-
HbiMK psaamu. Tpn 3ToM BTOpPOI psAA NedataeTcs ¢ oTcTyroM 100 MM OT rpaHuisl fieBoro Mona, a npu
odopMreHun JoKyMeHTa Ha nucTax popmarta A4 B ank6oMHoN opueHTaumn — ¢ otcTynom 160 MM oT rpa-
HULbl 11€BOrO foniA.

Mp#n noanUcarum AoKyMeHTa HeCKONbKUMM NNLEaMu, He NOAYMHEHHBIMW MO [OSVKHOCTY, HaUMEHOBaHUA
AosSDKHOCTeN B pexBuanTe «floanuck» pacnonaraloT AByMs BEPTUKANbHLIMY prgamu. Tpu aToM BTOPOR paa
nevyaraeTcA ¢ oTcTynom 100 MM OT rpaHuLel NEBOTO NoNs, a npy ogopmIleHn JOKyMeHTa Ha nucTax ¢op-
MaTa A4 B anbBoMHOI opueHTaunm — ¢ oTcTyrnoM 160 MM OT rpaHvLbl Ne8oro Nons.

Ecni 3aronoBoK K TekcTy NpesbiliaeT NATb CTPOK, AOMYCKaeTcA ypenuuMeaTb ANUHY efo CTPoK
o 120 MM OT rpaHuLbl 1EBOT NANS, a NP oopMsleHUK oKyMeHTa Ha mncTax dopMata A4 B ansbomHol
opuerTalun — Ao 160 MM OT paHnLb NEBOTO NOMA.

B TekcTax gokymeHroB cnosa «[lpumedanuer, «OcHoBaHme», a Taloke CnoBo «I’lpvmo)«eﬂme» B peKBu-
anTe «OTMETKa O HanMUK NPWUITOXEHNA» NeYaTalTCA OF rpaHnybl FIEBOTO NOSA U OCTABARIOTCA OTKPLITLIMK,
a OTHOCALAACA K HUM MHOpMaLnA nevaTaeTcA cTonbuyom Hepes uHTepsan Touxo 14 nr.
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Peksuaut «OtMeTka 06 mcnonHuTene» odopmnaeres wpuctom Times New Roman ofbiHbiig, pasmep 9 AT,
MEXCTPOMHLIA UHTepBan — ToYHO 9 niT.

B KoHlie PEKBUSUTOB (KpOME peKBU3WNTA «TeKCT») TOUKM He CTaBsITcR. B cepenuHe CTPOK PEKBU3UTOR
3HAKK NPenUHaHKA COXPaHSITCA,

B nokyMeHTax He AonyckaloTest TeKCTOBbIe BhIENEHUs B BUAE MOAYEPKMBAHUA U rleuataHmnst Bpaspsky.
B cnpapouHo-UHbOpMaLMOHHLIX [OKYMEHTaX AOMycKaeTes flenaTh BbIASNeHNA Hanbornee BaXKHbLIX CMLICTIOBBIX
yacTei TEKCTA KYPCUBOM WY NONYXUPHEIM HavepTaHneMm.

MponucHeiM Bykeamn 6e3 KaBbiuek U Npobenos Mexay GyKBamu NedataoTcA: peksnanut «HazsaHne
BUAa AokyMeHTan, cnoBa «YTBEPHAIO», « YTBEPXXEHO», « COIMACOBAHO» — 8 mpudax yTBepxaeH1s
u cornacosanun, «MPUKA3BIBAIO» — B npukasax, «MMOCTAHOBNSET» — 8 noctanoneHmsx, «PELMy,
«PEUWNIN» — B petiennsix, «OBASLIBAIO», «MMPEQJIATAIO» — B pacnopsbkeHuax U ykaszanuax, «CIYIWATN»,
«BbICTYIUNMU», «MTOCTAHOBUIMUY, «PEWNINY ~ B npoTokonax, daMurium paGoTHUKOB B TeKcTax npu-
Ka30B NO MUYHOMY COCTaBY, HA3BaHUA [MaB B OPraHU3aLUMOHHBLIX NOKYMEHTAX.

Mpu ocbopmriern fokymeHToB Ha [BYX 1 Goree cTpaHuLax (nuUcTax) BTOpas U nocrneaylolme crpaHmb
(nucTbI) JorpKkHbLE GbiTh NpoHyMepoBaHbl. HoMepa cTpanuly (IMCTOB) NpOCTaBAsIoT NocepeauHe BepxHero
nonst apabckumu Ldpamu, nepean cTpaHu1la He HymepyeTca.

Hosyto cTpanuLy (N1cT) AokyMeHTa He JoNYCKaeTes HaunHaTb nochelHen HeromHoM CTpokol aGaaua.

[lokyMeHTH! CO CpOKOM XpaHeHusl 10 TpeX NET BKIIoUUTENLHO JoNyckaeTCA Neyararth Ha AByX CTOpoHax
mcera.

9 OcoGeHHOCTH 0hoPMNEHNA OKYMEHTOB B 3N1EKTPOHHOM Buae

[lOKyMeHThI B 3MEKTPOHHOM BUAE OOMMKHbI UMETh BCE PEKBU3WTLL, YCTAHOBSIEHHBIE [N1A aHANOrUu4HbIX
[IOKYMEHTOB, OhopMNAEMbIX Ha ByMaXHBIX HOCUTENsX, 3a UCKIMoUeHnem n3obpaxeHus MocydapcTBeHHOro
rep6a PecnyGnviu Benapyce, a Taloke OTTUCKOB NevaTen 1 WTamnos.

PacnonoxeHue v ocdopMmneHne pekeuauTon B (opmysisipe JOKYMEHTOB B 35IeKTPOHHOM BUZE fpu mx
BHElWHeM NpefcTaBfeHnn JOMKHO COOTBETCTBOBATL TPeboBaHUAM, YCTAHOBNEHHLIM AN aHANOIUUHEIX [O-
KyMeHTOB, 0hopMNSEMbIX Ha BYMaKHbBIX HOCUTETISIX.

B fokyMeHTax B afIeKTPOHHOM buge Npy ohopMIEHUN PEKBUIUTOB, B COCTAB KOTOPLIX BXOAUT C0G-
CTBEHHOPY{HAA MOMIMCH, BCE 3MIEMEHTHI TAKWX DEKBUIUTOB, 33 UCKMIOYEHUEM cOBCTBEHHOPYUHOM noaamcy,
ripy BHeLUHeM npecTaBneHun foKyMeHTa A0IDKHBI BbiTh OTPRKEHbI HeNocpeacTseHHo B opMynape oKy-
MeHTa. B kadyectse skBuBaneHTa cobcTBEHHOPYYHON MOAMUCU UCTIONb3YETCSt ANeKTpoHHas Uncposasn nofd-
N1Cb N MHOM aHanor coBCTBEHHOPYYHOM NOANUCH, NPeyCMOTPEHHEIA 3aKOHOLATENMBLCTROM.

Bo BHyTpeHHUX ¥ MCXOASLLWX AOKYMEHTaX B 3MEKTPORHOM BU/le, YOOCTOBEPEHHbIX C MCMONb3OBaHNEM
INEKTPOHHOM LMPOBOR MOAMUCH, PeruCcTPaLIMOHHO-yHETHBIE CBEAEHMA O JoKyMeHTe (pekBuantbi «[aTax,
«PerycTpaumnodHbit nHaeKc», «Pe3omouusy v Ap.) WM uHcbopMauust 06 3neKTPOHHON UMppPOBOA noanucH
pacrnornaraloTcst 8 perucTpaLiMOHHO-KOHTPONBHON KapTouke AOKYMEHTa U (UM} OTAenbHbX dainax, Asmsi-
IOLLMXCS HEOTBLEMITEMOI HaCTbI0 COOTBETCTBYIOLUEID HOKYMEHTA.

Bo BHYTPEHHMX 1 UCXOARILMX QOKYMEHTaX, YAoCToBepeHHbIX Ge3 Ucnonb3oBaHus arekTpoHHOR LUMgpPOoBoM
noanucy, pekeusuThl «flata» U «PermeTpauyoHHblii UHOBKCY, Kak NPasuno, BKMIONAINTCH B MCXOAHLIA hain
[OKyMeHTA.

Bo BXOAAWMX U BHYTPEHHUX [OKyMeHTax MHdopmaLna, cofepkallascs 8 peksuautax «Pesonioums»,
«OTMeTKa o koHTpone», «OTMeTka 06 MCnonHeHWN [OKYMEeHTa U HanpasneHwn ero B feno», «OTMeTKa
Q flocTynneHny» (PerncTpaLMoHHbLIA LWTamn BXOAALMX JOKYMEHTOB), OTMEeTke 00 O3HAKOMNEHWW ¢ [OoKy-
MEHTOM, UHBIX cnyxebHeIX oTMeTKax, npu pafoTe ¢ JOKYMEHTaMU B 3MEKTPOHHOM BUAE B UX bopMynsip
He BHOCWTCA. [aHHas WHAOPMAELMSE oTpaXaeTcd B  permcTpauuoHHbIX dopMax  (permcTpayuoHHo-
KOHTPOMLHOW KAPTOUKe MM XKypHarne) Ha BymaiHom HocuTene MBO B MaccuBe perucTpalMoBHO-yUeTHLIX
AaHHLIX, yYeT 1 YNpapneHue KOTOPLIMW OCYLLECTBARIOTCA € fIOMOUWbLI0 ABTOMAaTU3UPOBAHHON CUCTEMBI,
1 Npi HeOOXOAUMOCTY MPUKPEMNSETCA B BUOE CAMOCTOATENLHBLIX AOKYMEHTOB B 3MeKTpoHHOM Buae (daii-
110B) K PErYCTPUPYEMOMY (YUUTLIBaEMOMY) AOKYMEHTY B 3NEKTROHHOM BUE.
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Mpunoxeune A
(oba3aTenbHoe)

Cxema pacnonoxeHns PeKBU3UTOB
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Npunoxenue b A
(cnpaBouHoe)

mopma 6r1aHka nMMcbMma ¢ npoRonbLHLIM pacosnioXeHnem
PeKBnU3InNTOB Ha ABYX SI3bIKax

locynapcTBeHHbIA repb
Pecnybnuim Benapyce

(ambnema)
Haassa BbllalicTasiuai apraHisaubti HauMeHoBarue BLILeCTOALLEH OpraHu3aLmmn
(ombnema) Haspa aprawizaupii HavmeHoBanve oprannaaumu
Haspa cTpyKTypHara nagpasgasneHHs Haunmenosatine cTpykTypHOTO nofpasieneHus
MawTosLt agpac agnpayHika MNouToBbIi agpec oTnpaBuTens
KamyHikatibifHbIN gaHbis KoMMyHMKALMOHHBIE fJaHHble
KamepubifHbisa faHbis Kommepueckue aanHble
Ne
Ha Ne an

19



CTb 6.38-2016

Mpunoxenne B
(cnpaBsoyHoe)

@opma obuero 6naHka ¢ NpPoAosILHLIM PacnonoXeHnem
PEKBM3NTOB Ha ABYX A3blKax

[ocynapcTeeHHbIN repb
Pecnybnukm Benapycb

(ambnema)
Hassa BbilLaiCcTas4an apraizaupli HaumeHoBaHue BbllLECTOALLEN OpraHu3aLuu
(embnema) Haapa apranisaupii HaumeHoBaHWe opraHuaatium
Ha3asa cTpyKkrypHara nafpasgssnedHsa  HaumeHoBa4ue CTpyKTypHOro noapasgeneHus
Haasa Bigy AakymeHta Hassanwue Buga gokymeHta
Ne
Mecua cknapaHHs abo BbiaaHHA MecTo cocTasneHua unu usgaxus
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Mpunoxeuue I
(cnpaBsouHoe)

®opma obuero 6naHka ¢ yrnoBbIM pacnonoxeHnem
PEKBU3UTOB Ha OQHOM si3bliKe

Ombnema

Haumeriopaxne BblwecToAue’ opraHusayum
HanmenoBaHne opranusarim
Haumenopanue cTpykTypHOro nogpasnenenus
Haasanue Buaa nokymeHTa

Ne
MecTo coctaBneHus Unu nspaHus
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Mpunoxexue fi
(cnpaBoyHoe)

Popma obujerc 6i1aHKa C NPOACALHBLIM PACIIONOXKEHNEM
PEKBU3UTOB HA OJHOM A3bIKe

Ombriema

HaumeHoBaHKe BbIWECTORLEN OPFaHK3aLun
HaumeHoBahue opraHusaynm
HaumeHoBaHWe CTPYKTYPHOIO riofipasfeneHuna
HasBanve Buga nokymeHTa
Ne
MecTo cocTaBneHns uimn uagaHms
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Bubnuorpadus

O6erocynapcTBeHHbI knaccudgukatop Pecny6nuku Benapycs
OKPE 004-2014 «OpraHbl rocyJapcTBEHHOW BNacTy U yNpaBneHusi»

ObIerocyiapcTBeHHbIA knaccudukartop Pecny6rmkm Benapych
OKPB 018-2003 «lOpuaudeckue nua v HaMBuayansHbie NpeanpuHumaTteni»

ObuierocyilapcTBeHH.IR kriaccudmkatop Pecnybrvku Benapyck
OKPB 010-95 «YHnduumpoBaHHble JOKYMEHTbI»
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